
Formal vendor confirmation letter

Dear [Vendor Name],

We are writing to formally confirm our agreement to procure [Products/Services] from your company

as per the terms outlined in our recent discussions and purchase order [PO Number].

Please acknowledge receipt of this confirmation and confirm the expected delivery or service dates.

We look forward to a successful partnership.

Sincerely,

[Sender Name]

[Title]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/vendor-confirmation-letter


