
Detailed product-specific vendor confirmation letter

Dear [Vendor Name],

This letter confirms our order for the following items:  

- [Product 1] â€“ Quantity: [X]  

- [Product 2] â€“ Quantity: [Y]  

Please confirm receipt of this order and the expected shipment dates. Ensure that all products meet

the specifications outlined in our prior agreement.

Thank you for your cooperation.

Sincerely,

[Sender Name]

[Title]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/vendor-confirmation-letter


