
Vendor Or Supplier Rejection Letter

Subject: Vendor/Supplier Rejection Letter

Dear [Vendor/Supplier Name],

We regret to inform you that your recent application/pitch/proposal dated [Date] for the supply of

[Product/Service] to our company has been carefully reviewed and, unfortunately, we have decided

not to move forward with your offer at this time.

We appreciate the time and effort you put into preparing and submitting your

application/pitch/proposal. It is evident that your organization possesses commendable qualities and

capabilities. However, after conducting a thorough evaluation, we have concluded that your offer

does not fully align with our current business requirements, objectives, and expectations.

Please understand that our decision is not a reflection of your abilities or the quality of your

products/services. We had to consider several factors, including cost-effectiveness, technical

specifications, reliability, and compatibility with our existing processes. While your proposal had its

merits, we have determined that another vendor/supplier more closely meets our immediate needs.

We value the opportunity to establish long-term partnerships and hope that you will consider future

opportunities to collaborate with our company. Your organization is welcome to participate in future

requests for proposals (RFPs) or other competitive processes, should they arise. We encourage you

to keep an eye on our announcements or visit our website for any such opportunities.

Once again, we appreciate your interest in working with our company and wish you continued

success in your business endeavors. We understand that this news may be disappointing, but we

genuinely hope that we may have the opportunity to explore potential collaborations in the future.

Thank you for your understanding.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Company Name]



[Your Company Address]

[City, State, ZIP]

[Phone Number]

[Email Address]


