Informal Quick Vendor Termination Message

Subject: Vendor Contract Ending

Hi [Vendor Name],

Wea€™re ending our vendor relationship effective [Date]. Please wrap up all pending deliveries and
submit any outstanding invoices.

Thanks for your service.

Best,

[Your Name]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/vendor-termination-letter




