
Casual Verbal Warning

Subject: Friendly Reminder About Workplace Conduct

Hi [Employee Name],

Just a quick note following our chat today about [specific issue]. Please make sure to adjust your

behavior in these situations to stay in line with team standards.

Weâ€™re confident you can make the necessary improvements.

Thanks,

[Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/verbal-warning-letter


