Informal email for allowing a visit
Subject: Permission to Visit [Name/Place]

Hi [Recipient Name],

| am writing to let you know that [Visitor Name] is authorized to visit [Location or Person] on
[Date(s)].

Please ensure they are given access and any guidance they may require.

Thanks,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/visit-authorization-letter



