Serious Warning Letter for Non-Compliance With Contract Terms
Subject: Contractual Non-Compliance Warning

Dear [Vendor Name],

It has come to our attention that you have not adhered to the contractual terms regarding [specific
issue]. This is a serious violation of the agreement signed on [Contract Date].

We require immediate corrective measures and a written assurance that compliance will be
maintained. Non-compliance beyond [Specific Deadline] may result in legal action or termination of
contract.

Sincerely,

[Your Name]

[Position]

[Company Name]
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