
Quick Email Warning for Immediate Attention

Subject: Immediate Action Required â€“ Vendor Performance

Hi [Vendor Name],

This is a quick notice regarding your recent performance issues with [Service/Product]. Immediate

corrective action is required to prevent escalation.

Please reply with your action plan within 48 hours.

Thanks,  

[Your Name]  

[Company Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/warning-letter-to-contractor-supplier-or-vendor


