
Informal Warning Email

Subject: Reminder Regarding Company Policies

Hi [Employee Name],

We noticed that there was an issue on [date] regarding [specific behavior]. While this is a minor

matter, we want to remind you of the company policies and expectations.

Please ensure compliance going forward. Let us know if you need clarification on any rules.

Thanks,

[Manager Name]

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/warning-letter-to-employee-for-violation


