Casual Warning Message

Hi [Employee Name],

| want to bring to your attention some concerns regarding [specific behavior or performance]. Ita&€™s
important that we see improvement in [specific tasks or conduct].

Please treat this as a serious notice and take the necessary steps to address these issues.

Thanks,

[Supervisor Name]

Get more templates here: https://www.lettersandtemplates.com/letters/warning-letter-to-employee




