Provisional warning

Subject: Preliminary Warning Regarding Conduct

Dear [Employee Name],

This letter serves as a preliminary warning concerning your recent actions in the workplace, which
may not align with company policies. We request that you review your conduct and take corrective
measures immediately.

This is an opportunity to address the issues before formal disciplinary actions are considered.
Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/warning-letter



