Professional cancellation notice to wedding vendors

Subject: Wedding Cancellation - [Wedding Date] - [Couple Names]

Dear [Vendor Name],

We regret to inform you that we must cancel our wedding scheduled for [Date] at [Venue]. Due to
unforeseen circumstances, we are no longer able to proceed with our wedding plans.

We understand this may cause inconvenience and appreciate your understanding during this
difficult time. Please confirm receipt of this cancellation and advise us of any cancellation fees or
refund procedures as outlined in our contract.

We would also appreciate guidance on the timeline for any refunds owed and the return of any
deposits made. Please send all correspondence regarding this matter to [Contact Information].
Thank you for your professionalism and support.

Sincerely,

[Names]

[Date]

Get more templates here: https://www.lettersandtemplates.com/letters/wedding-cancellation-letter




