
Conditional Welcome Letter for New Colleague

Subject: Welcome to [Company Name] â€“ Provisional Onboarding

Dear [Colleague Name],

We are pleased to provisionally welcome you to [Company Name] as [Position]. Your formal

induction will begin once the required documentation is completed.

We look forward to your engagement and contributions during this period. Please contact HR for any

assistance.

Best regards,

[Your Name]

[HR Department]

Get more templates here: 

https://www.lettersandtemplates.com/letters/welcome-letter-to-new-colleague


