Casual complaint email to supervisor

Subject: Concern About Workplace Behavior

Hi [Supervisor Name],

| wanted to bring to your attention some issues 1a&€™ve been facing with [Colleague Name]. 1a€™ve
noticed repeated behaviors such as [describe incidents briefly] that make it difficult for me to work
effectively.

| hope we can discuss this soon and find a way to address it constructively.

Thanks,

[Your Name]

[Department]
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